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A Model for the Arrangement of Architectural Records:

Learning from the “Standard Series”
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There are two challenges for architectural records in archival science: one related to bulk
emerging from the creation of mass records nowadays and the other related to human
behavior accumulating a combination of personal papers and office records. Based on
records management practices and archival science theory for architectural records, this
paper evaluates the Standard Series as a method for addressing these challenges. First, this
project of the University of California at Berkeley in the late 1990s, is introduced to explain
the origin of the method. The impact of the Standard Series on the activities of the Society
of American Archivists and on certain catalogs created since 2000 is then examined. Finally,
the method is analyzed as a function-based classification system of archival science, with
reference to Michael Cook’s theory. As a result, we found that the Standard Series is an
effective method for addressing quantity and quality challenges of architectural records

and can be considered a user-friendly model for researchers.
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2 —Ibid. A#H o B AT~ T
=
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BB TRBRPFAI NNV F T 'Y X2 IA IR RS CH A
Hl 2120 2D, SOFICT— 22— 3R ThH B UC =7 —D SRR
DFRHRASAEL, SR KA T —h A7 X (060 UCED 7 =447 X)
ER .o 695EITIE, 7 A A HEER 4 (The American Institute of Architects,
TAIA) KO ATA T—= VR XX N 28 5.3 e, 73 1K R
HEKIARH>DY) =X TRER SN TV 3(%20, ZDIH B [ ZRRY X —F -2 —
ZITEDONI [ TaY= 7R3 [3.WWW 7 oYz b it §k (1922-
1944) | £ [4.WBE 71z 7 Mt 8% (1945-1969) | 5T dH 3, WWW 7 —2
2= NGB~ L, WBE I R HFBEHT 238§, 2O SERFNCE R
B3 28 RNE O DB R A3 TR R L TV 25, [ 2. & #5865 (1927-1977) |

#2— [WWW/WBEaL2vav| ooy -2k

YY—R HF7Y) =2

1. 5P I

st (BN T e e
LameeEREZ
LaTo-k
LW

PR 2.1

[1927-1977] ;727. ;gf% 777777777777777777777777777777777777777777
S

3. WWW7nv=sbidék  3.1. 7740
[1922-1944] T T T T T T T T T T T T oo o

3.2.5H
saEE
4. WBE7uvz7hidsk  4.1.774v
[1945-1969] ;’z’g’é ””””””””””””””””””””””
asm@E
aadtts
SOKREMEER 5.1.774v
[1939-1947] ;’2" é ﬁ ””””””””””””””””””””””
6. B INAFIE R 6.1.7%=bF =T O
[1939-2004]
6.8 KEFEER MK EFES — Loy 7 H—F Y HABS AL F+—L K-}
028 FEBERFRFBEASRER SR 7 — 547 X415



B OO RICER SN R HFERP2LOTEHIL T2, REARFIOZHE
bR LB P 20 EB G ZETERB OB A R M A kb o1
DEHERI T2, [ KB T 0 Y 2 2 b Nob 13 5 REHETS R (1939-1947) | 526
G RER ) 7 RROEBLLOKREEEROEBIHEb-Tw It by
%o L EENGLERT H2H MAASGEE [ 1. S 3CH (1931-1969) JickE 5
TO [RACHE | E[HBGE NS T ) - 2RO Tu i,

42— —YiH-2Lr¥av

WWW /WBEavL 27> ay @ BEEREDHFIZ /LYy 3hTwdr—5-
F4 & L3 UCED 7 —A 47 X2 T 2003456 2004412 20 I HEHL,
2005 SR B EDIEES Th oo A T— VR F KB AR IR LT, 2002412 (R
fE~DZANICEEbSIcH—) AV 2L 2 v ay OB OO T H 5, ¥—Y 4
veavrryavidRAEar 7var o Thb- bR A3 3E ROV E-S
THHH 6, 1970 FRT V-V K AL SD A M Z 1T 1o, 2002 -2 TH#
HAIFLAE A T Vb 512271, 2HLRRR T O F AR LDEFEY =Y
Aveavryay BEORIFNE. 20057y 74 M50 6 %0 e B sk & 53
177,702 K U3 FA I ZELHY, D = 2—ZELTRECHRD BT o h 313k
Th-1e[28], TARMMIESTAT—NVRERFHE~ R bIAZ WLV AT
FE 2Ry x-K-v)=2) A3 3N 20 HERIZ 291, 2D, 200659 HIZH)
fiRA3FERR LIz

T H=YANE BEROR ) VL RO tD b 121,
1910474V SV R TGN TV T AL EIY H VKD, 2507
Ny -2322F4 (ObDIFV TN s T HhTI-) DB BRI DR IS EHRLIC,
AT VRFTHEELE 2%, 19340 KFEFERCHERKTORES
PHEBLTI—0 9 IR D JREBIEI Y H IR 25 T Ny 7 TREE
BICEFIHEDO DS BRFHEB T D/ = F—L1 5, SOEICTY TV HBE
I3 THEL, 2O z—oo o EREL Ko h i (v gz
F=bY A7 —F GMEGTIF T 2E) o ROFERIG, BHEFT A2 [ Z—o -5 —) 4
PRV AV [ELRII0EM T JFK EHE 2 -3 F v, XL 2 FE B2
WR=IF N =RV ZF P VA MIT 7L 2F 450 QMR L L O %
BRI EEBIS AT N RF TR R T =) IR FERPREI LI 61 EEDE
EBR. Ty -u—FREOFFAR A EINT T oY 22 MM e ST

ZOHER RSOV IR R R->T B 1#3), £ 3, [ 1. 8L (1920-
2004) |13, 5 D BEA L FARY 2238 KB § 3 RN N A, BRAT B £R > kL C R
PR3N T3, 223 ATV RFERERDI—2 oy BHERITOBEEH P 2
FoFbEind,[2. B TE(1909-1990) 13, 7 7—K, &, B, I

27 — 'Laura Tatum begins work
as the Saarinen collection project
archivist’, February 2005, http://
www.library.yale.edu/mssa/about_
news_archive_Feb05.html

28 —'Getty grant supports
cataloging and preservation of
architect Eero Saarinen's papers’,
2006, http://resources.library.
yale.edu/online/newsdetail.
asp?whatcaseedit=235

29 —— FARLE2007 s D FHELS
BFBL o F v 3o T B R IH
STARLE 20124 I fl SR LT 210 5]
roEeiner EI3ntsLeys—
Y2y 0% FHEUCED 7= HA 7 X TO#E
BRh RS e A 25Tl B0 Laura
Tatum, ‘Arranging and Describing
Architectural Records), Architectural
Records Symposium: Managing
& Preserving Design Records at
Conservation Center for Art &
Historic Artifacts, July 16 & 17, 2007,
http://www.ccaha.org/education/
program-proceedings/architectural-
records-symposium-managing-and-
preserving-design-records/arranging-

and-describing
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30——Nancy Loe, National
Endowment for the Humanities,
Application: Arrangement and
Description of the Julia Morgan
Architectural Archives’, 2005.
31——"Tulia Morgan Papers, 1835-
1958 (bulk 1896-1945)", http://
lib.calpoly.edu/specialcollections/
findingaids/ms010/

K3 ——[Y—Vr>v-avrvav]ov)—XHk

FTRERPR TV NVOERICETIERTH2.[3. 240858 (1880-1985) |
W AN R LGS G RS T O BT 2GR Ch
b (4. FoY =/ dsk(1936-1989) 11&, R, BB, MLkEE L T, EbIC AT
DB R HLLIED BB D L RGLI 0, 2O BRIBIRI N T3, o ds,
[ZRYZ=F )= T fA—07 oY b itk p 38 gy
V=R FENBIEITREH, 2D I 0T AREN O[22 v a0
OB THIEE A LT3, [ 5. HEER K (1956-1961) 13, [ T/ o
FEFRIRELL 74V A0, BRI W THEMLTU A S A AL E ThH 3. (6.
AR, B3R T B,

ACZA, AV 740 =7 ML TRFR T, 20055 6 HIZNEH &b 249,000
KV DB B2 2 BEEER Y 2) 7 —h Y OERPILEE A 2 2— LTz, 2B D
AKFT7T—HATZOFTEF > o— 03, ZOHEDF AL 2 2—LLTERE
MOMEL S HFERLBL V30301, ZOREIL [BEEL2—F]0FEZTY
HEANT VLB T —HAT ZOTAAREROBE AT FEN L BT EE THD,
[Z&2Y Z=F-2 )= |0 kP RS 21RO EM 01225, HE
DSBHED SIGcbizstzoz07nYe 7 M EREBUOMEHIE BT T4
WRRAS T BZEELIC VG 1L, 2T OEDHERILIC L DI, n—dY AT aY = >
MR A2 HID [ ZRRY X =K -2 )=X |OBAIZ>C T, FF Y ZRFH
P —HATADR ARy RO E#ZIFTOBIETHE Ry RIZTFARLEEDIC
ARRO L ER2HO T 1:2EbHD, ARRD 2005 F O FEHI 2 DFd kD

Y)—=X

Bblpt7vY)-X

1. A3 [1920-2004 / 3 EAER=1940-1961]

W PR S B IR E IR BB BRAT 7 ) =>4 =) A S

2. B [1909-1990]

MR RS 7o—R U)btka, Hill WA 55 7740 kil BEWE) |
JERR, =) v =) A B R

3. &4l 8%[1880-1985 / 1 BAEIR=1951-1964]

REEHE SR B RL R R I R R0 T T T v s O d

4. 70Ty k(19361989 / FHAEAR=1942-1962] E RN N PV AR T s S+ -

FYINEMIE (FXTTuvzs ML)

5. BRI [1956-1961, FE AR A ]

JEUEE R A SR B RS T 1S (T AL %A bV LA

6. JBINE R

Z AT 2008-M-065 /AN RI1947-1966]

% A% 2011-M-052 /3B h1E R [2002-2004]
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FREANTL 3, I3l FARLIH T a—bi v L 25 o1 ARR
232 =T ADEE R I VITZIT TOAZEIRITITE G e,

4-3:7) =&Y —)FH Y R—3—

FARLOHHERR LI Y =) A a2y ay HERE, MBS A LT3
F=YABROBRDEBEIN T2, ZOVEDDRIV T U BET AV A
%4k 7 —H A7 X (Archives of American Art, Smithsonian Institution, L F, AAA)
DY =Y I R=3=T H B RV TIZETEY LIF TaHERE ARR
U THIRAAR D LTI RAY =R 2 )= | O ~F > LHER
TE ZOFBUE B Y SRED VA B, 22T IBIIDO R0 0 h 60 RN
HEILLTH =) 3= =2 HH B T 2 b feu,

AAADBRIEIRDO BT ARGANG T2 ANV RFa Xy F—vay LLTA
SN TVB032] e Th MBI B 33—V [ RiAZ 37 —H A7
1)—X (possible archival series) |ELTAAAD IO DI9IHHD Y ZMFEDOLNT
FO[£4), ZZTHHESEI N BV — R D DO H LOIRSN TV B0 RIS, %
) =R BRI 2220 TV H 7S — X DFE R £ LTRERFE I35 T3,

ZITWE MERRE L B MR IKEBE BB, 77 4Y > 7 Y RF AL AL R
RO FAIEL TV 3. 7015l AL 2y ay O AR ZRZ B R0 T . 20Y 2
ME 2RI 5E 2 (not exhaustive) THBZESWIFIL T3, BIHL T, FHFKFIC
SUTH[TERREZ D RIZLIzH3H 2L (follow the creator’s arrangement) | &R~ ¢
NTEh, V=Rl TRUEEOE R 220 T3 RGT, 323 2GR
D77 AMNDEN T2 E, Z2OIRELRFET32LDHERE I TV 3,
FeL AW, K4 D18 (5 ) & 19 (IR DS V=X D EA, Gl skl &35
BRI T30 BREEI S Mk P 3T BZL T TholdiZr oy ) -
CbEZNBAHEMD DB,

LI EDAAARIRIZ b T 3MRR TGS 2 B2 AT =Y A aL sy ay 21
BLTAHI W,

VAR RDE A F NG I (¥ e At n By Rl B SO E INE S AL R
WBI19144E Iz a—a— i TGN 4l 22— - KFER I 44
B[ 7= oa—R OB BLELD 46 FE 2 0 48F IR E R 2B O
120 485D 0 SOFIN [ 22 —3—2 - RA L X | D EM B TR 3 L HERELC
HEb 2 RHEES3ERT) o ZOML ST T v YA LRI BEL Tk
EoO7—raL 2 2—=12o0THAL, SSEIC[E K aL 22—}t (The Proud
Possessors) | 2 iR, 2 D13, BERKD 2RV 7+—F KA bDO(EEL DI
HOHLA 1A, HERICIE B S 2 d 5120 40 R B F DR O — O HEFFRELT
DEFHROON, T A V4T ¥ Ty F—LOREEHE PR Eh ORI

32 — Technical Documentation’,
Archives of American Art, http://
www.aaa.si.edu/collections/

documentation
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ZUF T30 S3EDREIEHBIE [22—3—2 24 LR | DEFH DG, 6345 T
I H=YAY - TPYRTYYZAVDIERY—E RETTAL 7 2—2FED
1o T DFEE, 62 [z o= A A TS | 2 B AE, DU, 604E 1
FLE DL FE—X—LLTIEHREL, 71 41213 & M40 O NBC (National Broadcasting
Company) D = 2= J& R\ BT A3 B BIRO T B RNV EIE
Lizo 7241 fth

#4 —AAAD YY) — KRR

ABEEIL. 20065V =77 — I AILES TR I TED, DY

TY==

b7 VY-

1. RIS

EETIE N Au e NAVE SN N )

BUEL T BTERY 36 SO W FS A (Blig > ) - X 23 213k TRUHA),

VA7 N3 = N TN I DD BR3P ANE SATE S 2N s [ E SR aRr I NON
A RECHBTS. B €, /—b~) 27 Y 2— VIR, 7L RIE,

AV R 2= ZDEAR (U AIIEY ) -2 2K, BTELTU A5 EDSH

EARSRE ¥ oR S N N I NG RN UNG S Bl N

3. R, FAR EGICI/ VNG TE NUTN L RN N (5 ¥EE S N
RANERE Fv5)— 32— 7 2M5E), XE, RRMH—R, SBRHR, IERRKEDRIY

4.4V R 2~ AR 2—BAR

S. JiRE, xE, 7—b IR = AT =S5 ([ 2R 2 ) =X b ) Gk FE, 2AE —F,

FFEAR AR, e A BIFSEER S Tl SRR 2 A T B IR, Bk — b ORE R HL X -

6. Hat HiE

HEd Hi

7. 7= 7740 TaTr s b 7740,
BRR77ANVHE 77 ANV AT 740,
L83 WEAXEOHADA)

H LG H VB EH#EM, 2 — HEE RN 5 SO B ERL - 5

8. 2tk R M G R 8%

E P 3= aNEl 7]

9. BRI 74V

IR SEAR1F h— B2 L B 7 o — A IR
PRER 3 SOEHIL B H, ATV INICAV Y B = 059 T T v

10. fER 7740

ENCAN TR Ny e m i NE < o)

11. FWE 7740 AL 28— T 7 AV BB 7 7 AV

HRB L ARTE, B oAk B % BRI

12. 20 M FERLERE IR AYRLEK

FEUEE AN G R T8 L RIR, ZATAEOIK, REHIR. SRATALER BRL SR, B

13. EASES Sl

78 B AR A A Y 2 B2 B 5V —IRG1 IR, AT SRATERG L BLL R A B A ER D

14. BEHY 2 b EAERE A 8%

BRI (D=, /=b V=R =—=r5=) 21320 A B bE

15. EDRIY

JREE S H RS JKHER R 22— (5l 2058,
FE L HEEE D )OS i LT oo mREkb &),
SERIARAEDHTHIPHEFE, 7L 2 ) ) =2, S IR s
KETORE, 754 =08y 70y b HIK, SEGL 4 DR 2 A=K

16. 20597792

G Y7Ly 7 U—R FFARE B4

17 MESER T 9 FT 92

B 279 F IRFEW R 9 F F il VR 29 F 792

18. BELG B FHM

2Fv7 Vavh $X10DEE TV M A VT FN Iy F =T TV AH
VPP A TE NN A S SN S/ INRCA= N VI AVAS S 2 N3 2 VI N

19. BUESELOR

V=L F =T, Htyh L a—R B VR FURI, B—VaV K IF v TVA,
VHS, BETA, U-Matic, CD, DVD, %45 #Y)—v, CD-ROM
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V=X THERL SN TV 21451 [ 1. B A (1928-1977) ] 0% 3 7Y — > b3
PRLICERED L KA TOE R RETFA Y ORI R vF12E, n—xh
TERRLICH PV =2 DR AL TR 2 E . [ MR | T B [E R ][5
HIOMSDH T Y= kh, 6123 FHI N B, [2. B (1906-1969) |
L HERE R, T, EIRIEER BT 2R R CRERR S h 3, e T
bRV 2B B EUOTRARY 74—F - FOAME|OBED DD
HEELWNBC TO¥BOBEE RN, 7 V)= XD 526 T3, U
FIVN=X[2.3. Z& ¥ 75—F- R AL OIRER R 3% kb e, [ ]
(=T JRREITEERt JTER Ry | [ 5 B TSR i LT 3oy
HT )= X EEIFO TV B,

OV, TARAL O=LLIP—FE RO DO LI R, kIR LE
AAA DBGICBILTIZ Z 0 LD ARYBIfRZ RT3 BT 108U A
FBRAROEMUIIHO D Th 3. BERD ) —ZRERR 121 T el Gl ERFEFIC E~
THERE DTS L3 A BT L) AAA DR A BHC. [ 22 & — k-
=X LT A SR AT IEVTE 2, 210 AAADB T-HER O T 5vb
ZA—LEAED, VY =X fULELICHRRIC EoTaL 7 Y ar ORI R BT

S ——[H =iy == OV -2k

V=% FTSY)—R FTHT )=

1. 7Y=v+z—u- =) 3 AH A [1928-1977] 1.1, MR [1928-1974] -

1. 4. BFL[1940 44%-1970] -

2. 7Y ==Y A H X [1906-1969) 2.1 J5UFi§11933-1967] -

2.2, [fERRav s 2—tob A AR -
[1906-1967 / FBFAR =1956-1959]

2.6. BB &7 740 [1961-1968] -
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33 —— Michael Cook, The Manage-
ment of Information from Archives,
Gower, 1999, p.120.

34 — Ibid.

35— 'Coventry Trade Union
Council’, Modern Records Centre,
University Library, University
of Warwick, http://dscalm.
warwick.ac.uk/DServe/dserve.
exe?dsqIni=Dserveadv.ini&dsqApp=
Archive&dsqDb=Catalog&dsqCmd
=NaviTree.tcl&dsqField=RefNo&ds
qltem=CTU/2/2/1
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AR - TIsh, ZO ML E R TRL [ RRY X—K-2 V=X |EOF LIk 2%
23T bl  BEERRCEMIERLE DA T—HAT XD RERGRERICBIL T,
FOW A TR CE AL BT NRBRT LD TERINIEAL, 201
DI [RRY B=R V=X D RADH =X L2 R T EED BT A 22T
W BARAY L B2 B L TRRU T 15 IR 7 —h A7 R R O F S~
HAEEATERREDI

S ——T7—HATRFIH 1T 5B G Y R

514N 29I D[RRV R —F-2) =X |

AT IV 923 AL AR YR =R )= | L bAF—0 =R 228 F TE kD
BFHOVTELF O &R RT3,

Y= e T ABEDIC#HRD IR §/$ 2> (repeating pattern) &b >TH T
TN—=TWAHET L2 00 DR R AR TV 2, D& [RAR %
BUY TN =T — BRI EE A 2 G FHREE Biliorony
V=R ROl 31259, MBS, BUTAGIRROIR § > ) - X ISR L& B a—K %

5.9 BEHERY 1 s 2> (standard pattern) #HEEE$ 32 E DV AIRE T H B [33]0

I9IDZZTIRATHB[ 2R X =K )—X [, [ AEDIARDIK /&
VIELTOIY =X T Y, [ %L DUk A 2 KE WL 1o BE B R 2R E 3 3Bh
3 2O HM P RLTV3034), 20T OII3 [REHERY 7 2y [ 2RI 318
TR HOLLOEDENICTY =X YA e B RLTHE B 2 532 068D
H3. 2DHEL T2 E FROERFSLRLT S0

MSS.5/1/4

=L rvary S (RUANEE:S) /) -2 HE 1)/ PATLEE (4)

[MSS.5 W[y > b —F5 @Rl A S | 2R L) IR0 E 5, >
V=R EPATARREET 5. U [P)-ZXH/B D [ 2 ]2 L. K6DV2
MIEDUT0 3, ZOVZAME A=)/ RFEDEX YL a—F ey 2—04a
Loya i g 3 IR R THh B,

297 (1986) £/ 2 78—=F + 1% )1 (2000) D[ 2R X —=K-2 )= |13, TR
ELI R R LV b Tl e ve 2RI TR 29 23R e/ s 2
BoblE [SY— R E SN JELTHG3ELS 7 —HA4 7 2% E ORI
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K6 ——[ARVE=F-2V=X [(Z92) 2 EBHE DI OD2ZF— 1 [36]

1. A%, R, s

2. LRt

3. &M A0

4. R SE D 120 O FITTH
5. 203» 0T

6. H7 V=X (il : —~HIRAFS W B ORLSCH)
7. HER

8. Hik

9. iy

10. R H D EIHIk

11, e

12. 551

13. %kt

TIRARTUBDITIL T, Yz /3= Ry VHIRL T BDIE — 2 v 7 H3%T
12—V 2 REOFHFDIHN— B a—FEDH 253 IR LL 1 fR bk
FEDHITHE. 220, LT 2Ry K —K-3 )= |3 B8R Ao

R B (v i—F+u0z ) LGS I HEED E R A B30 T,
ZOEIE BB T ILTED D B37], L L, bR ERBAHLTH
52 LB R EDBENI IS Th A X E (FReole)) k ik Nt sk
(TeJBsh) iAo G b 2ZEickh, AR O FPHBELLIETIREIIE
AO—HPREIEDTEE,

292 DD T FEFFHE T —HA T X ORI NG AL T d
AR MEORBRDOWOHIILIHIA T A FHICBLT. [ OISR T
(scheme) 3, #6E (function) 52 3 %A Bl (record type) DI HTDBEIHRSE T3 &
HARTBB81, 7—H AT 7 VR AR R 31F 2R L RLEFE I D B R M %
HOICOTHERL TV 3D T H 2, 3612 [ P—hAT 7 VI3 FER 5 (classification
scheme) D JFLAI 2 7E Bl 332813, 77— 4 77 V22 §i B (arrangement) O J5 HIl %
PERRT BZEERIFETHAH L9, Fi bk & 73 FHO BTN DS bR UL TV B, [
FIBIB 79 LB PR RA~DE R RO FEINLE DO TIH. F
Bk 53 ¥R O B R SCOREBR D S b I G A>T d B [40],

YrR=REa VI EBHAR T [ ZRY B =R -2 )=X | D RA VIS
B HRREFEIR DI DY— RSN TED [ RR Y X =K -2 ) =X |EI3FRIZY
V=X LRV OFRERVFRF 2 5 A2 I EE T HEZEI T TITRLICEBH TH S,
29I HIRRBEINI, T=HAT R EI B BB R ROV TRET $ 22858
i BRSOV T OB REFSFIZEES b, RO R [ Hi k2R 17— B 4
TN IO R e 5 A 52 [ old (4], P E R LD oD

36 —— Cook, The Management of
Information from Archives, p.120.
37— BT =22 KB T 310l
I9PZEB[ ARV E— K- )= | 2 f5
FHE 7920 |70k ERER 2 RKBL
V3,

38 —— Cook, The Management of
Information from Archives, p.113.

39 —— Ibid.

40 —— FZBR 3 A bl & 73 O W1 e 7
KBNS EAET 20 [ DB R ER D
HLN D F DL RRIF IS R
RLHE DU 2 5T\ f Bk 0 B E X 3
N3 | (A Glossary of Archival and Records
Terminology, The Society of American
Archivists, 2005, p. 35) 726, [ bR ) 1
e R F 2 R L CALER D T R 2 1
B 3B 2 2000 R
BAECIAHNCEoThO I RFED
2630 ZOKBICBIL T KIEIEA
[ ERRE FAs, L [ SCEREO B JE
M ZRLTU R REME A B2
ZEERELL [ [ SO RE o B o i ] 2 15
FERR§ 3 2 Hh, SCHE A2 Y e B P = H
SRARBR D AN DT H2 ik
NTHIBE DD IAFLI B 2RI L
T3 (LR WS, 290 H) o ARG b, v
IPREDE AR BIAL T, Fipkt
SRS AGER BRI b2 EVH
BafFoTw3,

41—— Cook, The Management of
Information from Archives, p.114.
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42 — Stuart Anthony Orr,
‘Functions-based Classification of
Records: Is It Functional?, Archives
and Manuscripts, vol. 34, Australian
Society of Archivists, 2006, pp.45-49.
43 ——Ibid., pp. 57-58.

44 ——1eISL, BUERAE R DV B AR £
DHCIETEDIPEH I LRI T 2
Zk%3R& T3, Elizabeth Shepherd
and Geoffrey Yeo, Managing Records:
A Handbook of Principles and Practice,
Facet Publishing, 2003, pp.84-85.
45 —— — R HE AR L. [ A 0l
2R T 3ol te FHLAE P A
O # By 1 T h 5 (A Glossary of Archival
and Records Terminology, p.179) LA T
BEMT ARV TETOHHIZ RS
LIOEHTHIREOREL LR T
2ENBBAS L Lo ik §2&
ARG THEAL T 3013, BEREL TR B
BT3RO RIET I,

GCAS Report Vol.3 2014

W= VELTD[ ZRRY B =K ) =X | (Y z =K +uvz )b, 7—hAT X
BB ERROBERIEELALLTEGCRABIED AT REIE Ao ZDIATIZ
DOIGIZBEZTOSILO, ZOGHRR (T2 & —K-2) -2 ) 2R T 355
BIEHEZE D& BEEA R DDOD LI KT H B, ZZTRET T, HHFICIHT
3, F:fH (subject) , K AE (Function) | (G B) (activity) | FeE5FE B (record type) D% H|
PR T 2IET [RAY X =K -2 ) =X | OB fRA SOITRD T &I,

5-2 :function OEERK I

F=hA7 X520 AR EDIE O 3 OO AL LD I E D2
DT AFa7—b AN BIEL CHER T 2HEREL T 1980 AR BRI H
D3 & - o[ BEEE 43 J5 (Function-based Classification) \2 > TEELLER R LT L
3[42], HREIC R SO BB RIS TR D 792 D[ 22 A —K-2)—X
(1986) b B DBIEH T EBIEAD, 115U, EIHERED L 2 M (stable) 2 FFAIL T L
B o LR D I TR B LI OIKE LT, S2 T AL AURIELTL
304, AL (organization structure) k e~ 1245 2 O BERE O AT B3

I LTHERE L E WD IR SRS M B D 1529 D BRBE S A BR TN S ¥ 5
V= NVELTANE VA= R TSV L[ T72 0var oY =52 ]D DD
B2 HT T0 3. 2 TIRIILOEATAI,

[La—k-752 3. [OBEONF [ QB @ V-2 I @
S)=ZXEH T VY= DS RNV | THERR I M T3, [ O E O IEFR 1,
BEFERY 2 3 B BT R R E IR T 201 BIRL TV 30 22T, AlLREHE
50 R T CHERE TR B % FI o A SV o . L FL O L ELAAS
WA T BB REDT B, 2D —HIELT. T-R-T L v =212k 3
[ F-AT (Function — Activity — Transaction) | &7 /LA k<EIS TV 205, HERE X
WE BRI A2OBE R OITEFRE 2L, HEIL MR I TR S T E» R’
L oTEh, A [ ASBAHE (imprecise) | 35 & O [ IR FL (confuse) | & uAER 3-8
F-5TW 3143,

IVHFRZV 8= REV 2 7)— -3 —b, {0 R 2 HB T 20055
kRG89 T B OIT AT 70— 2L TV 3, 22T O
b BSBELIEBI O 0T DA AN BRDEDELIAA T B RED IR BT dHH, 20K
N2 BRLTORZIEE A NVERBEIS S R Z OB EXiG L ToThhid,
5] (instance) , 3§ (subject) , P (attribute) 12 & 33 ABELD B LS F2iik 1
B RT3 44], Lo LB OITFFIC DL TR AU GRER e fbamc B st
W45,

Z0EH D[ OREEOHIT @S- XU @) —XEH T V)= DTN
NAFG JHEB OB RO MBI KE T30l SER BRI E-TU R
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Vo 1L [ @5~ AHF NZBEL T, BERE IR B 2 R T 2ol Bh L H
HEER T 2L # T — DR EP R T 3146,

ZO NP PBEBRI K2 B LTV 2HERE LB BN LA RS O e T
3 H 2L RO HFERRL T, Yy =522 U BRI D Ko 2, AL
Q77 ovarn-vy—352 1% [WEETI0EERROKT] JLALES
FTHD, ZNIE-TTH3FHEO B RESFRRNTOAE S X EE TS
3 LR~ Tu3047],

B ED =20 R4y Mo&-T BRI BRI F # 545120 D%
ELI R E PSR T 201505 LA HR R BRI ED & kbt
LTRBINTUI3DTHA I HRESFHAFEH T2 IcoDLa—K-F50E
TV ovay Yy =5 20 F R kL, Bk, IS B G0k E B S OmE Ik B
R SOITEEHILI

5-3BERELE B 2 05T

BLOI, A=AV T BUFE D F X B O FH A2 30 =25V 7 D[ F—
7—F AAA (Keyword AAA) |13, fLik DS RE LV Bh 2 7 3 HEE R X e LIy
V= 2T HY, 22—t AV — VXM 7 —h A7 X EH M (B M s
) A% 1995 FEZWIIR, 199841258 —hiR% V) — A LT ZEREE 2+ b, 3 —
BB F—7 — N (he) | 35 RS EED, S =R R M OO R T
V3481, D Y =S AR BRI IR RO O L0 [ 1T B RERAC L 7 B
#& (Administrative Functions Disposal Authority, 5L F.AFDA) | T3, AFDA \Z,
7=y MR T TOMFBEBI 5 F Sty LTS B 8% D I AR 17 4F
PRAFEE L, FEEERR 27K 3R 9 5, BRI, 18OHERES LICTE BN A EIH Y
ToOh, BAHENRIFEREL G H R EIN T3, 22 THF—7—FAAALL,
[FE 217 OMREL 2N 2 NICIB T3 Bh 2 TR E T 38X e gt o1k #l %
3L T30 AF X DBASCS (Business Activity Structure Classification System)
L EBEEC L3RR THY, 1999 FI0E K312 [49), BASCS 13, 4
BE VEBERE, TRBI O =2 OL ~ L TRERR S 1, RIS REIC L 3 3 IR R
THB501, DI, A=AV T EHF X DT DFHS, I F B[4
RE R CIVEBD JECIRE R B L T3,

MIT 31983 4EICE LI BHED RSO LI FHIAR RO —FlL AT
IEHTEZ, ZOGFERRE TR LEI O 7ot 213, B h, FFH D
by PHITER EVIHZERIELEAE RGOS HS BUHAY e — O iEBHIc b 2w
I NZ LB ROLET s EREHER L a—Fo 7 T LA vk
ETE7—FEZMIAT O HARTH B, OB BRI TACRHFE
DML R % 72 415 B) % [ 8 A\ JE B (Personal Activity) | [ % [ i% B} (Professional

46 — Orr, ‘Functions-based
Classification of Records’, p. 59.

47 —— Ibid., p. 56.

48 —— Keyword AAA, National
Archives of Australia, 1999, pp.4-7,
http://www.naa.gov.au/Images/
Keyword%20AAA_tcm16-47292 .pdf
49 —— Catherine Bailey, Turning
Macro-appraisal Decisions into
Archival Holdings: Crafting
Functionbased Terms and
Conditions for the Transfer of
Archival Records’, Archivaria, No.
61, 2006, p.152.

50 — '‘BASCS Guidance', Library
and Archives Canada, 2010,
http://www.collectionscanada.
gc.ca/007/002/007002-2089-e.html
51——Joan K.Haas; Helen Willa
Samuels; Barbara Trippel
Simmons, Appraising the Records of
Modern Science and Technology: A
Guide, Massachusetts Institute of

Technology, 1985, p.9.
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52 —— Frederic M. Miller, Arranging
and Describing Archives and
Manuscripts, The Society of American
Archivists, 1990, p.66.

53 ——A Glossary of Archival and
Records Terminology, p.180.
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Activity) | [ T} #7 15 B (Scientific and Technological Activity) [LZ4MELT 350,
SONEB NEALIC DLV A3, [EAGEED | [ FMEE) 13, bbb ¥ T/A-
DIEBHF O N, [RFEFEARTEE | b, LoD ZE T o 2 IR TV 3
(%71,

D90 H[ ARV E=R-I)=Z |OFINET 12D, v +—) v KFEITBIT5
13THEOFERFRR T d-Te[F6lo FEFRPNC OV TIE SAAD 77V X XV &
VD) =R R ERA) L2350 T W DA RE R TW352], [WE T,
ZOHHRELT RO YV —A kB R T B0 CEDR W7 74 >
VAT LT hHB. 7VT 7y M, KR F HI BN A T, Z2ISELERFE R 0
kA &, Z2OBIELTIIFEIHDELER L RL TV B30 b)—H1d IR Ek. HERE.
EENC L BMRBRT HBo DD, 22T [ FLERFER |55 L [HERE /6B | 513 it
Ay 72 B i 2 SR 83 e iR F D BRIz s T 2 ikib B

DR &AM, BERE /SR O MERE TR B, FSRAE B 0 B AR BLARAG 7200 J i
BB THRE 0 R ELZED LG, L L B FIHED R EL TV 3Z
LB ORAY ML TRITBILE T35, 204 T\ BEBE DM 2. [HERE LI
BRI L, BRI 2L T8> 27 4 | EREE YRR T 3L S F R
F2%:6053], BEAEZMH (Function-based Classification) [ function i3 KEBE. 1%
B AT BErEORIEHED (T I vav ) )EEbABILL TEBIE A =Y 4
Yo S~ HER OB BTl E512, AAATIE BRE OB 27919

7 — EARREERGNL 2 - F o) =R E TV

DARFS F7YY)=2

1. ELAGEEY 1.1. ARBER

2. B E) 2.1 FELE

2.3. Bk
3. RS B 3.1 OB BIHDIGE

3.9. #d HERE W &
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FHHO )= Z B RIAT 35, 20Y AN TR RIS S 2h T, 212,
L MITOH A K HRE S TR R O —HIELTU 3%, H4 KT8
HAEBLIEA TG 30 1275 L, I=0hURLESRY Y 2 D=L D A,
ZRSOBHO I, B2 B 4l v TL 3 AT b2, o
b BERELTE B O K33 — IR BIRED £ 2, T hbd(Try o vav)tl
THR L0 A B0 50, T8RO Kb iR LI BF ko Tl
33 MERE DO HITHY, 2R ARSI N 2D ThhL, BERELTTE)
DXFIBER T H->THEO VT TR ATV 6 TH S,

5-4 ERE OB/ FIHE OB

1980 AR RIS FRER I AL A 03 &0 BURIGICKRET 3, 279 23 [ BBk D Bk
FHLFHZEDOMEZICES>TD A v J2b 20T LA LICKERE S B, Ssbloy
V=R LNV TFEITINAIE TR A FERET 2L D EIRSINTEI, 2D 5
FOHHEL, TR SR Tl BEAE 0 E IS 3 2L (function-based)
BETH-1. ZORRT, 279 7d0RULI [ ZAY B =R )= NIMAT. Y=
NR=Rtay VD[RR B =R -2 =X b 7 —HAT X F DGR A D
B THBE D EL COMBE R BRI L TV B LETAZITH B, L L[ ARV
R—R 2= | BB BR RICALIE DL ZA T, 22 BRI RN TE
DTEBDIEAD D

Y X=Rtavo g, Y= XS TV =X DK EN OO TR B4 T,
BB RED. SUSRFE R OB R A BEE L T 3,

IITOYVY =R GBEER G HETTOBBECHEL T, 7 ) — X3l skl
Bl & 1203 BARAY G B 2 KL T 31559 [541,

FANRI-TEBEREL DN — LD A [ AR Y R =R 2 ) =X JIZH1F
3= %0 [EAASCE I [EMCE [ 2Rk ] [ T oYz s sk S e h
BEEIRATWVB I, By E 2 H AL T L 22 o B F a2 sl
Vbl LA L BEDIRULIR R TE SIS [ RZ Y R —K V)= DK
V=&, E 3 SO Kb R L B LT s 2 O B R 12
LT3h IEFRIC AL T [ LR CR BN 2B s bbb 3 | ZE» ZE T hid
[55) S RE D HUR RO — BRI B OIF O BT EIIZE bHId 1555,
[ZRYRZ=K-2V—2 | DM BIL T, Jelo R LIz SAALZ L399 Fl
DETNRHTBRLICV, 22T V) =X L~V DR 2 <5 T,
[FUERFE R | & [ BEAE VG EY | 250 LEAOICEES T ash, [ELERFR I 1. [ kAR
B LTI b2 )31 (coherent) D EFIE SIS M TV B, LZAHY [ R

54 —— Shepherd and Lowell, Standard
Series for Architecture and Landscape
Design Records, p. 3.

55— Orr, ‘Functions-based

Classification of Records’, p. 59.
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56 ——1bid., p.62.
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2y B=F )= |23 L MIT® 292 OEFI T, )= L~ (77
VoYY NIES>THRERLEAG, R Y7 ) =X L~ LTI AL e L &
BRI FRFIL TV 30 ZROIE SAAATRUT: [ERekRE R L[ BEAE /(T B) ] oxt
HMBREIFE T 2500, 5k O bo b33 IcEHLIHRREC A
3o &b, B HIE T A [BERE | 2 B3 I B~ T2
LAV CR R | 2 53 hTuv 3, Thid, B i Cilskicinsd
IHOHMEP T RS “HRETH 5,

F IS Z D SLRARAZHRL TV 24912 ([Ts It Functional 21) | #REMELZ >
WTOFMRET 29725 L TsD, 2006 F O BB THERE A O S B O EEL T,
FHZE->TOBBED bh I 32 IEREL TV 3,

H 3 3OM R (usability issue) i3, 52064, FtEkEHFICI-THE AN TR
SObFSLRUTh B, [REE FIHFCBIT 2] 20, e H-ou 3o
O MBS R B DR LI S0 E VI E AP EAT T 3156],

ZITHRMLTV20 BB HOBE R ROO N2 21—V T4 Th B, o
EAEAAAD T TV GLERAE I | L[ BERE /TR B) | O BARAIREEBILL 5 2
%o Lh L, 2RI EHZLLTOFI T LA 0 2RI FH OB a2 AR
L A DIIRDILI [ 52§ S (usability) | ~ DL E A KOS ZD 1S
PN RRAY XK= |2 LOL T2 DFEHI, FLERFERN LT
2—FEY T TR EIE T TSRO TV AL EH TE 3,

6 —T7—HATZOMEMEZBICHh FERICH» AT

AT RRY R =R - 2= DT BEL - FOEH I L7~
A7 XHFEOFER I Tl 2 i A 12 G LIS [ ZRY B—K-2)—X O H
HELTUC R =21 —D19904 o7 vz s oM E 2R~ 12, Kil) T,
ZOOBE— 2000 FELED SAADTEBI L EEEL a—FHEK — » 6. [ 2%
YRR )X | OFB R IR LS RO RSP ST 322 TR E
BB AORR T2 BILI . IRIZIC, T —AAT X F T ORI L
LT 792D B RT3 AR =R )= [y MR RO SR T %
KU XTI RS FIT DU TOFELO T 2 36 2 28 T ZRZY X —F-
Y= O IHECHEfFER HIBLI . L RS- T [ RV B =R 2 ) =X | 3%
L a-FORVEOMBIHLTHZTHY, 361 BFOF HEOH P E
BLTCRZERRBEBIER O W E D OIS LI, —F, Yz 8—Ftay oL
ST RO T —AA TR LT ORI D 2 AREIC 332
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LRARGOF LR RO [RRYZ=R-2 )= |HROME 5 %0 R 57 ——Cook, The Management of
BRI LE 1 2070, HA K- To s [ 28y K—F-s)—2 cdancy, o A paz
SR PHBMA HATOBMH ERPu—c k3R B L FRICLI R
ARG HIZO0TIED DEERITERLE T ETH S,
RBIZ[ ARV B =R 2= I2E 5 b ARAM LRIV TR N TS
1o P=HA4 7 XD M EM: (uniqueness) Ll2OWTT dH 3o
I92 3 [ ARV X =R ) =X NZFRLIZFETHDOYWET B3I, 1999)1db e
DT O—HiZehlA T3, 7—HA 7 2O A MK 200 T
ROZe OO TERTIBLEL D1 DI A,

CREEDRE AV IR OB A H b o, 7= AT X ob Rl F ik
BRSTV3, 32 2RI S TIERR 3N 3L a—F Y 27 L EEBEDOF F 2 X
VM RS TR RO IL T R RGOV IE O P EA 20 &o
T P—FERME ZR YR =R ) =X 25T, Lo THZOM AL T 3.0

BEhib 5571,

[Z2 Y Z =K )= Ji3, RN RO 7 —h AT X e Rl §
ROIZEBERINT 20O — R 2L Gl E P HIELICHIRIEES A 2 &
bHA)o L LD G, [RRYE =R ) =X | 257 —h A7 DI % AT
FTEIRDRIIRBREZERZE TRV, R ROHBAMEL I DERTHY,
R DI AL>TIELOTHO DI RBEE ASH 6T
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