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The Relationship Between Introducing Microfilm in the Central
Ministries and Documents: Case of the Ministry of Agriculture and
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This paper considers the relationship between introducing microfilm and related
document organization in the Ministry of Agriculture and Forestry and Fisheries
(MAFF) and transferring the documents to the National Archives.

MAFF’s document management system, MAFF’s microfilm-related rules, installing
microfilm in the central ministries, and the standards and procedures applicable to the
document transfers to the National Archives are introduced.
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The contents and metadata of the documents transferred by MAFF from 1984 to
1999 were determined, following which the documents were recorded on microfilm. The
microfilmed records of the documents’ content allowed for ease of arranging and
comprehending it.

It can be concluded that the installation of the microfilm system promoted document
organization in MAFF and facilitated the transfer of documents to the National
Archives.
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